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Winter Haven Christian School

1700 Buckeye Loop Road, NE

Winter Haven, Florida 33881
(863) 294-4135

Dear Parents,

For more than four decades the goal of Winter Haven Christian
School has been to help your children develop a strong Christian founda-
tion, while providing a sound academic education and a healthy social en-
vironment. We feel we have been successful in this endeavor because of a
committed Christian staff and because of supportive parents who reinforce our
efforts in the home.

We recognize that providing a Christian education for your child requires
some financial sacrifice on your behalf. However, a temporary financial sacrifice
can be minor when compared to the alternatives. God has been banned from
public schools. Teachers have been required to teach evolution as the only pos-
sibility for your child’s existence on this planet. In many ways, the social envi-
ronment within the public schools is even more damaging than the secular curri-
culum. It is not logical to send your children into that environment for six hours
each day and expect them to grow spiritually.

It is interesting that some Christian parents find the public schools accept-
able when the term “Magnet School” or “School of Choice” is attached to the
name of the school, even though the courts have ruled that they still have to re-
main godless. We are now being told that more than 90% of the children who
attend church drop out by the time they graduate from high school. We reap
what we sow.

As you consider your alternatives for 2010 - 2011, we commit to you that
we will continue to provide a strong Christian education for your child without
compromising the academic program and social environment of their school.

Please read this handbook carefully, and allow us to join you in
molding the future of your children.

Sincerely,
Your Board of Directors
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|. INTRODUCTION

HISTORY

Winter Haven Christian School was founded in 1965 as First Baptist Christian
School. In June of 1986, the name was changed to reflect the new interdenomi-
national philosophy of the school. The school is governed by a Board of Direc-
tors made up of Christian leaders in the greater Winter Haven area. An Advisory
Board consisting of parents and non-parents also assists with the school's devel-
opment and long-range planning. All serve without compensation.

In 1992, WHCS purchased fifteen acres on Buckeye Loop Road using funds that
had been donated by parents and friends of the school, and began a fundraising
campaign for the purpose of developing the site into a state-of-the-art Christian
educational campus. Ground was broken in 1999, and through the efforts of
many parents and volunteers — especially Campers On Mission — the new build-
ing was completed just in time to start the 2002-2003 school year in the new fa-
cility. Development of the campus will be an on-going project.

The master plan provides for a future high school, with all of the necessary facili-
ties. However, continued growth and development of the current preschool, ele-
mentary school, and middle school must first be achieved in order to build an
adequate base for a successful high school.

WHCS is an approved 501 (c) (3) non-profit corporation, and gifts to it are
tax deductible.

MISSION STATEMENT

The purpose of Winter Haven Christian School is to assist parents in developing
their children to be strong in mind, spirit, and body, using Christ as their example
and teaching the principles found in God's Holy Word, the Bible.

PHILOSOPHY AND PURPOSE

Winter Haven Christian School’s desire is to assist Christian parents in the edu-
cation of their children. The school's goal is to build Christian character in each
life without compromising academic excellence. Because the school is interde-
nominational, matters of denominational debate are avoided by the school, but
strong emphasis is placed on teaching the Bible without compromise. If ques-
tions on denominational issues arise, students are referred to their parents or
their pastors for answers.

WHCS exists to assist Christian parents in leading their children to a personal
relationship with the Lord Jesus Christ and promoting spiritual growth. It is also
our purpose to prepare students academically, teach them to respect authority,
and help them develop social skills by working in harmony with teachers and fel-
low students.
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While a school has an enormous responsibility in educating students entrusted to
them, the primary responsibility for the education of the child--both Christian and
academic--rests with the parents. Without the interest, involvement and com-
plete cooperation of the parents, a school is limited in the influence it can have in
a child's life.

THEOLOGY

The Bible is taught from a conservative Protestant perspective, and, as much as
possible, is integrated into all of the courses of study — not just Bible class.
WHCS does not hold one translation of the Bible to be superior above all others,
but at times designates the use of certain translations for the purpose of uniformi-

ty.

STATEMENT OF FAITH

1. We believe the Bible to be the inspired and infallible, authoritative Word of
God.

2. We believe in the Trinity: The Father, Son, and Holy Spirit.

3. We believe that Jesus is the Son of God. We believe in His Virgin birth, in
His sinless life, in His miracles, in His atoning death through His death on
the cross, in His bodily resurrection, in His ascension to the right hand of
the Father, and in His personal return to power and glory.

4. We believe in the resurrection of the saved to eternal life in heaven and
the resurrection of the lost to eternal damnation in Hell.

5. We believe in the present ministry of the Holy Spirit by whose indwelling

the Christian is enabled to live a godly life.

We believe in the spiritual unity of believers in Christ.

We believe that salvation is by grace through faith and belief in the Lord

Jesus Christ, and not by any works.

8. We believe that a Christian grows in his spiritual life by praying, reading
and studying the Bible, and worshipping in a fellowship of Christian be-
lievers.

No

STATEMENT OF NON-DISCRIMINATION

Winter Haven Christian School admits students of any race, color, or ethnicity to
all the rights, privileges, programs, and activities generally accorded or made
available to students at the school. We do not discriminate on the basis of race,
color, or ethnicity in administration of educational policies, admission policies,
scholarship programs, and other programs.

Page #3



AFFILIATIONS

Winter Haven Christian School is operated completely independent of any reli-
gious organization, but is supported and/or endorsed by several area churches
and Christian groups. WHCS is a member of the Florida Association of Christian
Colleges and Schools (FACCS). It is an independent, interdenominational
school.

TEACHER/STAFF QUALIFICATIONS

Teachers for Kindergarten through 8th grade must have earned a college degree
in the appropriate field. They must be certified either with the State of Florida or
with Florida Association of Christian Colleges and Schools. In addition, they must
be Christians who are active in a Bible-believing church. Their lifestyle must set a
good Christian example for students. All staff is screened through law enforce-
ment agencies, reference checks and medical examinations. Preschool teach-
ers, extended care workers and other staff must show evidence of experience
and skills for their positions and be trained in First Aid and CPR in addition to
their background screening.

.  ADMISSIONS

ENROLLMENT PROCEDURES

New parents will be given a registration checklist. An application packet must be
completely filled out on each student and turned in to the office with the registra-
tion fee, Florida gold health exam report, current Florida blue immunization re-
port, a certified birth certificate (we will return the originals after we see it and
copy it for our files), emergency card and a copy of the child’s last report card.
Where there are two parents, both must sign the application. For new students
in grades one through eight, entrance tests will be set up and prior school
records reviewed. If these are passed, a contract will be typed specifying a
commitment to have the child in school the next year and listing the payment
schedule. The contract must be signed and returned to guarantee a place. For
new parents a 30-minute meeting with the Principal will be set up before enroll-
ment can be finalized. State and county immunization guidelines must be met.
A notarized medical treatment permission form must be turned in before school
starts. No student can start school until all necessary steps have been taken. To
ensure that your child is not delayed in attending class, all paperwork should be
completed as soon as possible.

RE-ENROLLMENT PROCEDURES

An application must be completely filled out for each student wishing to return the
next year, and be turned in to the office with the registration fee. Application for
re-enrollment will be approved at the sole discretion of the school. A contract will
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be typed specifying the parent’s commitment to have the child in school the next
year and listing the payment schedule. The contract must be signed and re-
turned before the student is guaranteed a place. Health forms may have to be
updated for 4-year-olds, kindergarten, and for 7" graders. A notarized medi-
cal permission form must be turned in before school starts. No student can be
admitted to class until all necessary steps have been taken. To ensure that
your child is not delayed in attending class, all paperwork should be completed
as soon as possible.

ENROLLMENT AGES

Students for three, four and five-year-old kindergarten must have reached their
respective ages on or before September 1°. First graders must have reached
age six on or before September 1. Students transferring to the school in mid-
year are subject to the same age requirements. Students must meet normal
readiness and entrance requirements to enter under this extended enroliment
age. All preschoolers are required to be potty-trained.

CLASS SIZE MAXIMUMS

Winter Haven Christian School strives to keep class sizes as small as possible
for the academic and social well being of our students. The Board of Directors
and Administration have guidelines in place to limit class sizes, add an aide,
and/or split a section as deemed necessary. A parent registering their children
early helps facilitate small class sizes.

REQUESTING A SPECIFIC TEACHER

Parents may request a specific teacher for their child in the event the grade sec-
tion is split. While requests will be considered Winter Haven Christian School
cannot guarantee that the request will be granted as there are many factors that
are involved in splitting a grade section. Requests will be considered on a first
come, first served basis.

ENTRANCE TESTS

New students in first grade and above (plus K-5 at mid-term) will be tested to en-
sure that they are academically ready for the grade that they apply to enter. If
entrance tests indicate a student is deficient in some areas, either (a) the parents
will be notified that their child will be placed under academic probation during the
first nine weeks, (b) the child may be entered in the previous grade, (c) the child
may not be accepted or (d) the child must be tutored and re-tested before school
starts. If placed on probation and adequate improvement is not shown, the child
may then be placed in a lower grade. Testing is done by appointment only and
requires that the registration fee of $75 be paid prior to testing. A copy of the
student’s latest report card must also be brought in with registration materials.
Because the school does not have a special education program, students who

Page #5



have an IQ below 80 or who score below 20 percentile on the total battery of a
standardized achievement test will be referred to a program which will better
meet their needs. If a student is not accepted, the registration fee will be re-
funded.

IlI. FINANCIAL INFORMATION
2010-2011 TUITION SCHEDULE

Parents of K5 — Grade 8 may receive up to $200 credit off tuition per student at the end of the
year for qualifying voluntary services. (limited to $100 for 5-day preschoolers and prorated
from the $100 for the 2-day and 3-day programs) See Parent/Student Handbook for complete
details.

CLASS REGISTRATION TUITION TUITION** ADDITIONAL**
FEE (Not Refundable) 1°* child 2" child CHILDREN

3-Year Preschool $50 $1,350* $1,120* $ 675 each*

(3 days per week, 8:30-11:30)

3-Year Preschool $50 $900* $ 750* $ 450 each*

(2 days per week, 8:30-11:30)

4-Year Preschool $50 $2,250* $1,875*% $1,120 each*

(8:30-11:30,5 days per week only)

K5 — Grade 5 $75 $4,335* $3,640* $2,160 each*

Middle School (Grades 6-8)** $75 $4,400*% $3,725* $2,200 each*

EXTENDED CARE (Add to tuition amount above)***

K4 Only (No K3) (7:00-8:00 a.m., and 11:30 a.m.-5:45 p.m.)  $1,950

School-age, K-8" (7:00-8:00 a.m., and 3:00-5:45 p.m.) $1,400

Early Morning Only: (7:00-8:00 a.m.) $ 400

* Tuition includes textbooks that are the property of the school. Meals and each stu-
dent’s school supplies are not included. For discount purposes, the “1°” child will be the
child in the highest grade.

** Middle school students shall receive a tuition discount equal to 3% for each continuous
year in which he/she has attended WHCS, up to a total of 24%.

*** See school calendar for list of days when Extended Care is closed.

LATE PAYMENT FEES

After the tenth of each month, a $10.00 per month late fee will be
charged on the unpaid balance per account. An additional $10.00
is charged for _all accounts still overdue on the 20th of the
month. The school will assess a $25.00 charge on all returned
checks.
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NOTE TO PARENTS: Please review all financial information carefully be-
fore signing a contract. Once your contract is signed, you are financially
obligated to pay the entire amount of the contract except for the following

No student will be allowed to continue in school if the

account is 30 days past due. This includes Morning and Ex-
tended Care fees. Financial emergencies are understandable and
should be discussed with the school board of directors for special
consideration. All academic records will be withheld for transferring
students until all school fees and/or fines are paid.

FINANCIAL OBLIGATION

two reasons:

Parents of K3- 8" grade can receive partial tuition refund at the end of the school

1. The family moves out of Polk County, or
2. Medical reasons with a written documented recommen-

dation from a qualified physician.

Any request for cancellation by the parent shall be in
writing and submitted to the school fifteen (15) days in
advance. Thirty days notice is required for extended
care.

Transferring a child to another school, or financial hard-
ship shall not be an acceptable reason for canceling a
contract; however, financial assistance may be available
in hardship cases, if the family meets the requirements.
(See “Financial Assistance” below.)

If your child is on a magnet school, charter school, or
other school waiting list, no release of contract will be
given if you later transfer your child to that school. Your
contract commits you to the entire school year.

The reqgistration fee in non-refundable.

year for qualifying volunteer services (See Approved Projects, p.9.).

(REGISTRATION FEE DUE IMMEDIATELY WITH REGISTRATION PAPERWORK)

1. Pay full tuition before June 1 and receive 4% discount.
2. Pay full tuition between June 1 and the student’s first day of school and
receive a 2% discount. (Note: Under this option, full tuition must be
paid at the time the contract is signed or a place will not be held.)

. Pay half of tuition by June 1 and the other half by December 1 (no dis-
count). Parents who choose this method will be assessed a 5% late
fee if the first payment s not received by June 1 and remaining balance
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is not paid by Dec. 1.

4. Monthly payments will be made to the office on an 11-month basis be-
ginning June 1, but must be completed by May 1 if students register
later than June 1.

5. For parents who have to pay for summer day care at another facility,
payments begin on August 1 and are paid on a 10-month plan ending
on May 1.

LATE PAYMENT FEE: Payments will be due on the 1% day of each month. If
payment is not received by the 10", a late fee of $10.00 will be charged. If not
received by the 20™ another $10.00 fee will be added. If tuition and/or extended
care is 30 days behind, the student will not be admitted to class unless an ar-
rangement has been approved by the Board. At the end of the school year, all
tuition, extended care fees, and late fees must be paid before a student will be
allowed to attend the next year. If the student transfers to another school,
records cannot be released until all school debts are paid.

LATE PICK-UP FEE: Half-day preschool: $2.50 for 11:45 to 12:00 noon pick-up;
$5.50 for pick-up after 12:00. After-School: $2.50 for fifteen minutes after the
students scheduled pick up time has concluded; $5.50 for thirty minutes after the
students scheduled pick-up time. If a student is picked up late more than 3
times, the student will be sent to extended care and the parent will be charged for
extended care. ($15.00 per student for preschool; $10.00 per student for K5 — 8"
grade.)

RETURNED CHECKS POLICY: At any time during the year after the second re-
turned check, parents will not be allowed to pay with a personal or business
check (lunch/milk money, fundraisers, etc.). Payment must be made with money
order, a cashier's check, or cash (preferred method). A fee of $25.00 will be
charged by the school for each NSF check returned to the school for tuition. A
fee of $10.00 will be charged for NSF checks for lunch, field trips, etc.

REFUNDS / WITHDRAWAL CHARGES

Reqistration Fee: If entrance tests determine that a student cannot enter the
grade level for which they are tested, the registration fee is refundable. Other-
wise, the registration fee is non-refundable.

Tuition: Refunds shall be made only for cancelled contracts that meet the above
requirements for cancellation. All requests for cancellation of contract or refunds
must be submitted in writing to the school at least 15 days prior to withdrawal.
Approved refunds or charges for the first semester shall be prorated from July 1,
recognizing that expenses for the new school year begin at that date. Refunds or
charges for the second semester shall be prorated from January 1.

Extended Care: Any approved refunds granted for extended care will require a
30-day notice and will be figured on a 180-day basis.
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CONTRACTS FOR CORPORATE SCHOLARSHIPS

Parents for these students must also follow the requirements for signing a con-
tract for the full school year and are accountable to the school rules regarding
cancellation of contract. The parents are responsible for any fees or tuition not
paid by the Corporate Scholarships. Parents must respond in a timely manner
when called to sign scholarship tuition checks, which are made out to the parent.

APPROVED PROJECTS FOR VOLUNTEER HOURS TUITION REFUND

Parents and relatives who wish to volunteer their time toward approved projects
may receive up to $200 in credit toward tuition each year for their first child in K5
through 8" grade and up to $100 per year for K4 students (first child). Parents
must volunteer a minimum of 12 hours per year and register them properly to be
eligible for any refund. Those who qualify in K-5 through 8" will receive $8 per
hour refund up to 25 hours ($200 maximum) and in K4 will receive $8 per hour
refund up to $100. Parents in the 2-day can earn up to $40 and those in the 3-
day program can earn only $60. Refunds for 3™, 4™ etc. children paying 50%
tuition can be up to $100 (K-5 — 8™), up to $50 (K4), $20 (2-day K3) and $30 (3-
day K3). The student must still be attending WHCS at the end of the school year
to qualify for the refund.

First semester hours must be logged in no later than one week after the end of
the first semester. Second semester hours must be logged in within one week
after the last day of school. Families who exceed the maximum number of volun-
teer hours cannot assign those hours to another family. Families who are on
Florida Pride or financial aid are not eligible to receive refunds.

The following is a list of board-approved projects for the volunteer hours refund:
e On-campus projects that would repair or improve the building and grounds
e Working in the office or library
e Chairing PTF Committee projects
e Coaching cheerleading, sports or other board-approved extra-curricular activities
e Public Relations (writing news releases)
e Doing master lunch count (entire school)
e Taking charge of school yearbook

e Lunchroom Assistance (supervising children for teachers, opening milk, cleaning
tables/sweeping under tables)

e Driving to out-of-town field trips (3 hours per day)
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FINANCIAL ASSISTANCE

1) WHCS accepts Florida Pride Scholarship funds that are a part of the CTC
(Corporate Tax Credit) choice scholarships program for lower income families.
For more information on the income guidelines and how to apply, go to
www.floridaschoolchoice.org or check with the school office for applications.

2) A limited amount of financial assistance is available from the school itself for
K-5 and above to parents who would not be able to send their children to a Chris-
tian school without assistance. This is not a full scholarship. Applications are
available at the school office. It is the desire of the school that no child be denied
a Christian education for financial reasons. In determining who will receive fi-
nancial aid, the Board considers:

¢ The financial situation of the family.

¢ Their spiritual life and church attendance.

¢ Their giving to their church and other Christian organizations.

¢ Their commitment to Christian education.

¢ Their willingness to volunteer their time and services, where possible.

There are periodic reviews of income and church attendance for those receiving
financial assistance. Scholarship families must immediately notify the Board of
Directors, in writing, of any change in their financial status.

ACCIDENT INSURANCE

All students will be covered by a student accident insurance for any accidents
that might occur at school. This is supplemental to the family's health insurance.
After-school sports are not covered. Claim forms may be requested in the of-
fice. This insurance is limited in its coverage. Parents may request details of the
coverage it provides.

SUMMER PROGRAM

The school does not offer a summer program, but will make information available
about other Christian summer programs. The school may consider summer pro-
grams if sufficient need exists in the future.

V. GENERAL INFORMATION

CONFLICT RESOLUTION

If conflict arises between two parents or between a parent and a staff member, it
is imperative that the parties involved follow the plan outlined below. The Direc-
tors demand that parents, as well as students, treat teachers and other staff with
complete respect, and support them as they carry out the policies of the school.
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When parents have a concern or a disagreement with a teacher’s action, they
should approach that person with a Christ-like attitude and calmly state their con-
cern. Parents who threaten, shout at, or try to intimidate staff members by their
actions will not be tolerated. However, parents are always encouraged to contact
a teacher in a Christ-like manner any time that they have a question or concern
related to their children. Parents who refuse to follow this plan will be considered
in breach of contract. Parents who have their contract terminated for breach
of contract shall still be liable for payment of the full amount of the con-
tract.

The procedure below is based on the teaching of Christ as found in Matthew
18: 15 - 17, and applied to this school. More commentary may be found about
the Matthew 18 Principle in the Appendix of this handbook.

STEP 1: If there is a conflict, go directly to the party who has offended you.
In a Christ-like manner, explain the problem to him or her. Do not
verbally attack him or her. Do not go to other parents, students,
staff, or board members, and do not complain to others about it.
Give the offending person an opportunity to explain and/or correct
the problem. (Almost all of the problems at WHCS are correctable
at this level, without having to take any further steps.)

STEP 2: If you are unable to resolve the conflict, ask the Administrator to go
with you as a “witness” to meet with the offending party to assist you
in resolving the problem.

STEP 3. If you are not able to resolve the conflict in the second step, you
may appeal to the Board of Directors in writing, and request a hear-
ing with all parties present.

CHAPEL SERVICES

Chapel services will be held each week Tuesday & Thursday mornings. The
school welcomes recommendations for speakers from local Bible-believing
churches, Christian organizations, or strong Christians in occupations other than
ministry. Preschool through second grade meets at 9:00 a.m. on Tuesday; third
grade through fifth grade meets at 9:30 a.m. on Tuesday and Middle School
Chapel (grades 6-8) meets at 9:00 a.m. on Thursday. Refer to the dress guide-
lines for proper attire.

FUNDRAISING

Because the school is careful to limit the number of fundraising projects to be
undertaken each year, we encourage our school families to cooperate and partic-
ipate in each project. Funds raised may be used for Building and Facilities Im-
provement Fund, scholarship funds, to purchase special equipment, fund PTF
projects, or may be applied to the operating budget, if needed. Students cannot
bring non-school fundraisers (soccer candy bars, etc.) to sell at school. Middle
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School students can do special fundraising for any overnight field trips (like
Washington, D.C.)

TRANSPORTATION

The school does not provide transportation to and from the campus, but the staff
will assist in helping parents get in touch with other parents for carpools when
requested. If carpools are formed, it will be the responsibility of the parents to
determine the qualifications of the drivers. The school accepts no responsibility
for any drivers.

DROP-OFF / PICK-UP INSTRUCTIONS

Instructions for drop-off and pick-up will be given at parent orientation confe-
rences. (See diagram in Appendix.) Children in the same family or those who
carpool should follow this policy: Older children go to the pick-up place of the
youngest child in their family or carpool group. For afternoon pick-up, all parents
must drive through the pick-up line or park and walk to the pick-up spot to pick up
their child. Parents may not park and have students walk to the car without a
parent. Four-year-olds cannot be sent to pick-up points with older children. Par-
ents must go inside the building to pick them up.

MEDICATION ADMINISTRATION POLICY

1. All prescription or non-prescription medications (even including cough
drops) to be taken by a student during the school day must be accompa-
nied by a completed standard Winter Haven Christian School medicine
authorization form. If more than one medication is to be given at school,
each medicine should be listed on a separate authorization form.

2. All medication must be kept in the office in a locked cabinet. It must be
administered only by staff members who have been trained in medication
administration by a registered nurse. Certification of training will be kept
on file at the school.

3. New authorization forms shall be filled out and signed by the parent at the
beginning of each school year, even though the student continues to take
the same medication as was given in the previous year.

4. New authorization forms shall be filled out and signed by the parent any
time the dosage is changed. Telephone authorization will not be ac-
cepted.

5. New authorization forms shall be filled out and signed by the parent with
every new occurrence of short-term conditions or illnesses even though
the same medication was given previously during the school year.

6. Prescription medications must be sent to the school in their original con-
tainer.

7. If the prescription is renewed, the new container must be sent to the office.
The prescription bottle must contain the name of the child, the doctor's
name, the name of the medication and the dosage to be given.
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8. Over-the-counter medications must be in their original containers also.
(Tylenol cannot be sent in a Ziploc bag, for instance.) The student's first
and last name is to be written on the outside of the container.

9. With the exception of asthma inhalers, students are not allowed to carry
medication. In order for a student to carry an asthma inhaler, there must
be written notation of the medication authorization form signed by the par-
ent or guardian and the physician/nurse practitioner. All school staff, in-
cluding substitute teachers, should be made aware of the fact that he/she
is allowed to carry medication. Parents/legal guardians will be notified if a
problem arises due to misuse/mishandling of an asthma inhaler.

10. Students who have severe allergic reactions to insect stings, bites, food,
or chemicals may provide an Epipen/Ana Kit to be kept in the school of-
fice. This is the only injectable medication that can be given by school
personnel.

11.Medication cannot be given to students to take home. The parent must
come to the office to pick it up.

12.Parents are encouraged, when possible, to give medications at home.

TELEPHONE

The office telephone is for business and emergency use. If it becomes neces-
sary for the student to use the telephone, a permission slip from the teacher must
be presented before students may use the telephone. Students will not be al-
lowed to call home for forgotten P.E. clothes, or to make last minute “spend the
night” plans, etc. Students are not permitted to have cell phones at school.

VISITORS

Anyone wishing to visit in a room for any reason needs to gain permission from
the office, along with a visitor's badge. To keep down interruptions in the class-
room, lunches or other items brought to students should be brought to the office,
tagged and placed on the specified table in the cafeteria. Parents should not go
inside the classroom when dropping off children in the morning. This delays the
starting of class. Visitors should help set the proper example for students by
dressing appropriately when visiting the school (no short-shorts, etc.). Visitors
without badges will be questioned by staff. With permission, visitors may sit at
the back of a classroom and observe, but should be careful not to disturb or inter-
rupt the class. Parents are welcomed to bring their own lunch, sign in at the of-
fice for a visitor's badge and eat with their child at the child’s lunch period.

PRESCHOOL MID-MORNING SNACK

Parents will be asked to take turns bringing morning snacks (boxes of crackers,
etc.) a week at a time during the school year for children in the preschool
classes. These should not be homemade snacks. The school will provide milk or
apple juice for them. (An afternoon snack and drink will be provided for extended
care students.)
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LOST AND FOUND

All lost articles should be claimed at the school office within three days from the
time they are found and turned in. PLEASE MARK ALL ARTICLES PLAINLY
WITH THE STUDENT'S NAME.

COMMUNICABLE DISEASE POLICY

Winter Haven Christian School desires to maintain a healthful school environ-
ment by instituting controls designed to prevent the spread of communicable dis-
eases. The term "communicable disease" shall mean an illness which arises as
a result of a specific infectious agent, which may be, transmitted either directly or
indirectly by a susceptible host, infected person, or animal to another person.
Also, any student with a temperature of 100 degrees or higher will be sent home.
The school also has a "no-nits-present” head lice policy. Students will be sent
home and must be treated and then re-checked before re-entering school.

Any student or employee with a communicable disease for which immunization is
required by law or is available, shall be temporarily excluded from school while ill
and during the recognized periods of communicability. Students and employees
with communicable disease for which immunization is not available shall be ex-
cluded from school while ill. If the nature of the disease and circumstances war-
rant, the school may require an independent physician's examination of the stu-
dent or employee to verify the diagnosis of communicable disease. The school
reserves the right to make all final decisions necessary to enforce its communic-
able disease policy and to take all necessary action to control the spread of
communicable diseases within the school.

MEDICAL/EDUCATIONAL EVALUATIONS

Winter Haven Christian School reserves the right to request that any student
have a medical, psychological or educational evaluation. The school would ex-
pect open communication between the school and the physician or psychologist.
If such an evaluation were requested by the school, the school must be furnished
with a written report of the findings. The parent is responsible for any costs re-
lated to the examination.

SPORTS / CHEERLEADER PARTICIPATION REQUIREMENTS

To play in any sport or be a cheerleader, a student must maintain at least a 2.0
grade average and may not have a conduct grade below "C" on their report card
(average conduct grade may be accepted in middle school). Students must fur-
nish their own health/accident insurance for sports and a release from liability
must be signed by the parents.
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SPECIAL PERFORMANCES

A limited number of special music performances outside the classroom (usually
Christmas and Spring Music) are a part of the school curriculum. Students are
required to participate in these performances. Student illness or death in the
family is an excused absence without penalty. A note must be sent from the par-
ent requesting the student be excused. Any planned absences from the perfor-
mances must be pre-arranged in writing two weeks in advance. The student will
then be assigned written work to be turned in by the date of the performance.
Students with unexcused absences will receive a grade of zero for the perfor-
mance. The grade for the 9-week period will be lowered by one-letter.

CHURCH ATTENDANCE AND REINFORCEMENT OF CHRISTIAN VALUES

Parents are expected to take their children to church on a regular basis. The
parents—not the school--have the primary responsibility for the spiritual devel-
opment of their children. A part of that development should include spiritual train-
ing within the home and participation in a local Bible-believing church. Parents
who do not emphasize church attendance dilute the teaching of the school.

The lifestyle of a student's home must reflect and reinforce the Christian values
being taught at the school. If not, the principles children learn here become di-
luted and not strong. Parents are urged to use extreme care in choosing movies
for their children. We feel that PG-13 and R rated movies should be avoided by
our students. Great caution should be exercised in even viewing any PG movies.
Extreme caution is urged regarding cable movie channels. Parents should also
be careful to allow children to use only "G" rated video games. Certain items
(such as Pokemon, Goosebumps, and Harry Potter) are not allowed at school
because of their controversial nature. At school, children are only allowed to see
"G" rated movies. Parents must also carefully monitor Internet use.

PLEDGES

All students will be required to participate in the pledges of allegiance to the
American flag, Bible, and Christian flag. Copies are available in the office.

HOLIDAY CELEBRATIONS

HALLOWEEN: We do not celebrate Halloween and therefore do not allow
ghosts, witches, goblins, or jack-o-lanterns to be used in any way on napkins,
cup cakes, wall hangings, etc. We do allow a celebration of harvest using pump-
kins and scarecrows. We discourage the celebration of Halloween at home.

CHRISTMAS: We emphasize the birth of Jesus and de-emphasize the secular
meaning of Christmas. Items bearing a picture of Santa Clause are allowed.
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EASTER: We allow egg hunts, bunnies, etc., but we place our emphasis on the
spiritual truth of the resurrection of Jesus, which is the real meaning of Easter.

SPECIAL DRESS DAYS / CASUAL DAYS

Every month we have special days when uniforms are not required. Some of
these are spirit-shirt days with jeans or jean shorts. Others may be team day,
international day, Pilgrim/Indian day, Christmas dress day, book character day,
etc. Parents are requested NOT to buy or rent costumes, but to use items from
home. Regular skirt/dress length and shorts' length standards and jewelry rules
still apply on casual days. On most casual days students will bring food or other
items for service projects.

BIRTHDAY PARTIES

Parents should check with their child's teacher about bringing birthday cake, cup
cakes, etc., for their child's birthday. Please do not send invitations to students
for parties held in the classroom. We request that gifts not be given at parties in
the classroom. Invitations to birthday parties outside of the classroom can be
sent through the classroom unless all students are not invited. If it is an all-boy
party or all-girl party, invitations may be handed out in the classroom as long as
all boys or all girls are invited.

SCHOOL SCHEDULE

Students are to arrive no earlier than 8:00 a.m., unless they are enrolled in ex-
tended care or are on safety patrol. Between 8:00 and 8:15 students in grades
2-8 go to the cafeteria. Younger children go out to the fenced playground except
on rainy or extremely cold days. Parents should have students at school by 8:20
a.m. so they are ready to start work right at 8:30. They will be marked tardy after
the 8:30 bell.

School is dismissed at 2:45 p.m. for students in grades K5 - 2" grade, and stu-
dents with siblings in grades K5 — 2" grades. Dismissal is at 3:00 p.m. for stu-
dents in grades 3 — 8 that do not have siblings in grades K5 — 2" grade (11:30
a.m. for half-day preschool). Students should be picked up no later than 15 mi-
nutes after dismissal, unless they are enrolled in extended care. A late fee per
student will be charged for students picked up 15 minutes after their scheduled
pick up time (or morning preschool students picked up after 11:45). AFTER 3:00
P.M. STUDENTS ARE NOT ALLOWED TO GO BACK INTO THE BUILDING
UNLESS THEY ARE ACCOMPANIED BY A PARENT OR THEY ARE IN
EXTENDED CARE.
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LUNCHES

Hot Lunches: The school has arranged with Good Buddies Barbeque to provide
hot lunches. We will continue to provide this service. The school provides good,
nutritious meals at the lowest possible prices. Prices are subject to change. Me-
nus are provided on the Thursday newsletter sent home so parents and children
may select the days they want to purchase hot lunches. Lunches must be pre-
ordered and paid for by the deadlines posted in the newsletter, or no lunches will
be provided the next week. Checks for lunches must be made payable to the
Winter Haven Christian School. Parents may pay for lunches weekly only. NO
REFUNDS MAY BE MADE WHEN STUDENTS ARE ABSENT. Send a separate
check and envelope for each student. If cash is sent, please send exact change.
On the outside of the envelope, the parent should mark which days are being or-
dered.

Brought Lunches: Students may also choose to bring lunches and can pur-
chase milk and/or additional snacks at the school for 50 cents. Students can al-
so bring their own drink with their lunch. They cannot bring lunch items that need
to be micro-waved or refrigerated. Parents should send spoons and napkins as
needed for lunches brought from home.

FIELD TRIPS

All classes share in field trips for the enjoyment and the enrichment of the child's
experience. Permission and a release for these outings must be signed by the
parent or guardian on the school contract. Parents will also be notified before
each field trip. School uniforms are normally required except where modesty or
conditions dictate they would not be suitable. Guidelines have been set up for
these situations. The participation of parents in these excursions is often neces-
sary to provide adequate supervision and transportation. Any parent who drives
on a field trip must be age 21 or over.  Some field trips are free. For others,
there is a charge which parents must pay. It is the policy of our school that
younger students may not attend field trips with older grades or vice versa. (A
4th grade trip is for 4th graders only, etc.) Children who are not students in our
school cannot participate in our school field trips. Parents who chaperon or at-
tend class field trips cannot take babies or young children along because this will
not allow the parent chaperon to give full attention to the students on the trip.
Classes usually take four field trips, including one service trip, one "fun" trip, and
educational trips. Students not attending educational field trips are required to
write a paper. Parents who drive for field trips must give the teacher proof of a
valid drivers license and current insurance. Per federal law, fifteen- passenger
vans cannot be used for school field trips.

MANDATORY MIDDLE SCHOOL EXTENDED TRIPS

Grades six through eight schedule a four to five day trip every 3 years to Wash-
ington, D. C. From time to time, other overnight trips are scheduled which may
include Tallahassee, St. Augustine, a Christian camp retreat, or other trips. All
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middle school students are required to participate in these extended trips except
those with valid medical reasons confirmed by a doctor. In addition, at least two
one-day field trips are usually planned with one including a service activity. The
one-day trips are also required. There can be significant cost involved in the
overnight trips. The staff will give you an approximate cost of the trips.

Parents should let the school staff know at the beginning of the school
year if they want the school to help provide the student with opportunities
to do fundraisers. Adult chaperons are needed and welcomed on these trips,
but normally have to pay their full expense. Please contact your child’s home-
room teacher if you, as a parent, have an interest in going on these trips. All
overnight chaperons must be screened prior to the trip.

LIBRARY FINES

Library books for students through 2nd grade may be checked out for one week
and may be renewed for one week. Students in grades 3 - 8 may check out
books for two weeks. If the book is returned late, there is a fine of 5 cents per
day. Parents will be expected to pay for any lost or damaged books.

WITHDRAWAL / TRANSFER OF RECORDS

When a student transfers to another school, parents should have the new school
request records from Winter Haven Christian School. Records cannot be re-
leased until all accounts are paid and all textbooks and library books are re-
turned. School records go to the next school, not to the parent.

HEALTH EXCUSE FOR P.E.

Any day a child cannot participate in P.E. for health reasons, parents should
send a note for that day. After three excused non-participation days, a doctor's
excuse will be required for further non-participation.

V. ATTENDANCE

SCHOOL ABSENCES

When a student in Kindergarten through eighth grade is absent, the parent must
send in_a written excuse when the student returns. Excessive absences could
lead to failure for the year. State law says that a student who misses over 15
days per semester can fail for the semester. When a student is to be absent
more than 2 days for a planned family activity, the teacher should be notified in
writing two days in advance. Caution is advised concerning taking students out
of school too often for family activities. Make-up work policies must be followed.
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Until parents send in a valid written excuse, any absence is considered unex-
cused and grades for assignments will be lowered by one letter-grade. Three
unexcused tardies are equal to one absence. Students who arrive after 11: 30
are considered absent %2 day. A student who leaves after 11:30 but before 12:30
receives credit for ¥2 day. If a student leaves after 12:30, they are not absent that
day, except for middle school students who will be absent for ¥z day.

EARLY DISMISSALS

Parents are asked to check out students from school only when absolutely ne-
cessary. Students are not to be checked out between 2:15 and 3:00 because of
the confusion it causes at dismissal time. The parents must go to the office and
sign out the student. The office staff will then either call for the student over the
intercom or give the parent an early-dismissal note to take to the teacher. It
would be helpful to send a note letting the teacher know the child will be leaving
early so the child will be ready. Parents should try to schedule doctor and dental
appointments after school hours. Parents should keep early dismissals to a min-
imum.

CHECKING OUT FOR LUNCH

If a parent checks a student out for lunch, the student should be back in class by
the end of his/her regular lunch period. The student must be signed out and
signed back in at the office. Parents are welcome to bring their lunch and eat
with the child.

REQUESTING MAKE-UP WORK

Parents may call the school early in the day and request homework assignments
when a student is absent. The office staff will notify the teachers. The teachers
will have the assignment in the office along with books needed by 3:30 p.m.

MAKE-UP WORK POLICIES

MAKE-UP WORK SCHEDULE FOR ILLNESS, ACCIDENT OR DEATH IN THE
FAMILY: For one-day absence, two days will be given to make up work missed.
Work must be turned in on the morning of the third day. For two days absence,
three days will be given to make up work missed. Work must be turned in on the
morning of the fourth day. For three days or more absent, the number of days
allowed will be at the discretion of the teacher. Make-up work not turned in on
time will receive a lower grade.

MAKE-UP WORK FOR FAMILY EVENTS/TRIPS OF MORE THAN TWO DAYS:
Assignments must be obtained in advance and work should be completed before
the student returns to school. Students should be prepared to take make-up
tests immediately upon return to school. Absences arranged in advance in writ-
ing are considered excused.
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UNEXCUSED ABSENCE: Students receiving an unexcused absence will have
to make up the work missed. Grade on work done for unexcused days will be
lowered 10 percentage points

TARDINESS

The first school bell rings at 8:20. Students who enter the classroom after the
8:30 bell rings are considered tardy and must get a tardy slip from the office.
When a student has three unexcused tardies in a nine-week grading period, de-
tention will be given the following Wednesday morning at 8:00 a.m. More tardies
after this in a 9-week period continue to result in detention. A note will be sent
home letting the parent know when the detention is to be served. This note must
be signed and returned. If a student arrives for detention after the 8:00 a.m. bell,
another detention will be added. If student does not show up for detention,
he/she will be given one day of in-school suspension. Students must go to the
office for tardy slips if they are not in the classroom before the 8:30 bell rings.

Excused Tardies: A parent must accompany the student to the office and give
the reason for the tardiness. An example of an excused tardy would be a car
breakdown or illness. The front office will refer to a board-approved list of ex-
cused and non-excused tardies and will mark accordingly the tardy slip the stu-
dent takes to class. There will be a limit of three excused tardies per student
each nine weeks. (Doctor or dental appointments will be excused but not counted
in the limit of three excused tardies.) After the three, any tardy will be considered
unexcused. Three unexcused tardies are equal to one absence from school.

Middle School students change classes during the day. The tardy policy will
also be applied when these students are late for classes during the day. The fol-
lowing is the list of excused/non-excused tardies:

EXAMPLES OF EXCUSED TARDINESS

Parent comes in with the student and lets the secretary know the following:
e Student was sick during the night or this morning

Parent or other child in the family was sick during the night or this morning

Electricity went off during the night and alarm didn’t go off.

Car broke down on the way to school or car ran out of gas (1% time only in a 9-wk. period)

Parent’s car was involved in a wreck on the way to school.

Parent got caught in a traffic jam from a car wreck

Parent got caught in traffic or a roadblock where road construction is taking place (after

the 1% time, parent should avoid the area or leave home earlier)

e Parent received a phone call of an EMERGENCY nature (dying relative, severe family ill-
ness)

e The dog got out and the parent had to chase it (after first incident, this will be considered
unexcused)
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EXAMPLES OF UNEXCUSED TARDINESS

e Child enters the classroom or the building after the 8:30 bell

Family did not get up early enough (and not related to any illness, emergency or power
outage)

Alarm did not go off (and not related to a power outage)

“Just running late”... (even if it is the parent’s fault)

Could not find books, book bag or some uniform item (like belt)

Parent had to sign homework notebook (this should be done the night before)
Parent had a non-emergency phone call.

Parent was caught in same traffic block or roadwork (2nd time or more in
9-week period)

Car broke down or ran out of gas (2nd time or more in 9-weeks)

e Child was tired after a late night or busy week-end

e ltis raining (parents should adjust departure time to allow for rain).

e Parent had to drop off other children at another school.

POSSIBLE EXCUSED TARDINESS ONLY WITH PRINCIPAL/BOARD
APPROVAL.:

= The student comes in after 8:30 without a parent but with an excuse note
from the parent.

= Other situations not covered above or a request for exclusion for special
circumstances

NOTE: Many times when a child is tardy, it is not the fault of the child. However, even if it is the
parent’s fault, the student still has to serve the detention.

VI. HOME /SCHOOL COMMUNICATION

ORIENTATION

The school has a time of general orientation during the week prior to the begin-
ning of school. For students who enroll after the beginning of school, the orienta-
tion should be made within two weeks after enrolling. The purpose of the orien-
tation is to help the teachers understand the needs of the students and to initiate
good communication with the parents.

INDIVIDUAL PARENT/TEACHER CONFERENCES

The teacher may request a conference with the parents, or the parents may re-
guest a conference with the teacher at any time they feel it would be helpful to
the child. If the parent should detect a problem of which the teacher may not be
aware, the parent should communicate that problem to the teacher.
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GENERAL PARENT/TEACHER CONFERENCES

Parent/Teacher conferences are held at night on a regular basis at the end of
each of the first three nine-week grading periods. Also, a PTF Committee, open
to any parents in the school, meets monthly. Parents are encouraged to partici-
pate in all PTF activities.

MID-TERM REPORTS AND REPORT CARDS

Progress Reports are sent home with the child twice during the first nine-week
period and once per grading period thereafter. Mid-term reports should be signed
and returned within one week. Report cards go home at the end of each nine-
week period.

VIl. ACADEMICS

HOMEWORK

Homework is a normal part of our school program. It is necessary for students to
complete their homework each night. Parents should take time to supervise and

assist their children in their homework. Helping the child to develop good study
habits at home will help reduce the time spent on homework and make it more
enjoyable for the child. If homework becomes too dominant in the child's home
life, the parents may need to schedule a conference with the teacher. Homework
assignment notebooks are required for 1st - 8th grade. Check with your child's
teacher for policy on signing the homework notebooks. Parents are encouraged
to look at the notebooks daily even if a signature is not required. Teachers will
assign little or no homework on Wednesday nights (because of church activities),
on music performance nights, or PTF nights. It is very important for parents to
sign and return notes and folders in a timely manner.

HELPS PROGRAM

A teacher may request a student to stay from 3:15 - 4:00 p.m. on Monday, Tues-
day, or Thursday for academic assistance. This is designed for students who are
struggling in any subject, but parents should first exhaust all efforts at home to
solve the problem. Help class will be at the discretion of the teacher. It is not to
be an ongoing tutoring program. If your child's teacher suggests help class,
please take advantage of this opportunity.
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GRADING SCALE

Grades 1-8 Additional Grades

90 - 100 A Outstanding P Participation Grade

80- 89 B Above average S  Satisfactory Handwriting

70- 79 C Average NI Handwriting Needs Improvement

60- 69 D Below average
0- 59 F Failing

Kindergarten Conduct and Work Habits

28_1590 CE; CE;xc:(Z:Ient Check mark ( ) = Needs
) 00 Improvement

70- 79 S Average

+) =
60- 69 NI Needs improvement Plus (+) = Good

0- 59 U Unsatisfactory

GRADING AND REPORT CARDS

Report cards are used by the teacher to communicate a child's progress to the
parents. Report cards are issued at the end of each nine-week grading period
and mailed to parents. Cards are to be returned to the teacher with a parent's
signature within one week of distribution. Kindergarten students do not receive a
report card for the first nine-week period. Music is graded on a participa-
tion/cooperation and work assigned basis, rather than on talent. P.E. is graded
on dressing out (grades 6-8) and on a participation/cooperation basis, along with
any written tests that are given. Test grades will be averaged with participation
grade. Failure to dress out lowers the P.E. grade. See p.29.) Computer is
graded on a participation/cooperation basis along with completion of work as-
signed.

HONOR ROLL

While making the honor roll is a worthy goal for any student, parents should be
careful not to overemphasize the importance of making the honor roll. Not all
students are endowed with the same intellectual gifts. The primary emphasis
should be placed on encouraging the child to always do his best and praising him
for his efforts. Parents should compliment their child's achievements but at the
same time should not ignore his failures. Students are selected for the honor roll
on the basis of academic achievement and attitude. A student is named to the
honor roll by achieving a grade point average of 3.2 or better with no grades be-
low "C". No honor roll is named in kindergarten.

In calculating grade point average, the following values are given to grades:
A=4, B=3, C=2. Full weight is given to the primary subjects of Bible, Phon-
ics/Reading, Math, Writing, Science, History/Social Studies, Language /English
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and Spelling. Only half-weight is given to the subjects of Music, Art, Physical
Education/Group Play (and computer classes for Middle School).

A recognition called "2-ups" is given to any student who brings his/her grade up
two letter grades in any subject during a nine-week period.

When honor roll is read, those making all “A’s” in both academics and conduct
will be recognized.

RETENTION AND DEMOTION

Students unable to work on grade-level may be subject to demotion during the
school year or retention at the end of the school year. Students will normally not
be demoted except during their first nine weeks in a class. Students will not be
demoted or retained until such recommendation is reviewed by a committee
composed of faculty and Administrator. Maturity of a student may also affect the
committee's recommendation to retain a student.

ACHIEVEMENT TESTS

The school gives its students a standard achievement test (Stanford 10) near the
end of each school year. While our scores have been far above the Polk County
averages and national averages, parents should be cautious not to overemphas-
ize these test scores. These tests do not measure Bible knowledge, spiritual ma-
turity, or character growth of the child, which are also important achievements in
our school. Promotion from one grade to the next is not dependent on achieve-
ment test scores, but on the actual grades made in class during the school year.

SCHOOL TEXTBOOKS

School textbooks are the property of the school and will be used year after year.
Students must take care of books issued to them. If a textbook or workbook is
damaged or lost, parents will be required to buy a replacement.

CURRICULUM

It is the desire of the school to provide a course of study which will produce spiri-
tually strong Christians while providing the finest of academic training. A Chris-
tian, Bible-based curriculum called A Beka, has been selected as the primary
course of study because it helps us to accomplish those goals. This curriculum
has been developed and refined over a period of more than 45 years. The con-
tent of every textbook is built on the foundation of God's word. Over 10,000
Christian schools representing over 850,000 students, plus 200,000 home school
families worldwide use A Beka. However, other materials are supplemented
where appropriate to meet specific needs of the students. Students in grades K5
through sixth grade use Positive Action for Christ Bible Curriculum an seventh
and eighth grades use a Lifeway Bible curriculum called “Character Quest” and
“Survival Quest”.
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VIIl. DRESS CODE / PERSONAL APPEARANCE
GUIDELINES

(NOTE TO PARENTS: By adopting these guidelines, WHCS is not stating that
these are the “Biblical” ways to dress. What we are saying is that we feel that it
is important to have standards to which the students must adhere. There is gen-
eral agreement that a good, uniform dress code helps to create a better learning
environment and reduces peer pressure based on a family’s financial status.
Please read it carefully, and feel free to ask any questions prior to enrolling your
child. Once your child is enrolled, you will be expected to cooperate fully
with the teachers and staff in conforming to the dress code.

WHCS UNIFORM AND DRESS GUIDELINES

Parents are encouraged to teach their children to live happily and submissively
within the school’s dress code guidelines. Even though we readily acknowledge
that much of the dress code is institutional preference, it is not optional. Stu-
dents are expected to comply with the dress code and parents are expected to
monitor compliance before their children leave home. Teachers, staff, and ad-
ministration are not here to be "clothes police.” It is inappropriate that complying
students, teachers or principal be distracted from the educational process due to
someone failing in his or her commitment to follow the code. Final authority re-
garding code interpretation rests with the administration and is not subject to ap-
peal.

GENERAL GUIDELINES FOR BOYS AND GIRLS (K5 - 8™ GRADE)

UNIFORM SUPPLIERS: Uniforms shirts are available for boys and girls through
a local merchant that Winter Haven Christian School has sub-contracted with.
Orders for shirts are made three times during the year in May, August and Janu-
ary. PTF does keep some shirts in stock. However, supply may be limited and
we recommend you place an order through the school when offered. You may
purchase long pants, skirts, scooters and shorts elsewhere, but they must be
made for “uniforms” and must be either navy blue or khaki in color. Be very
careful to follow the rules and quidelines when purchasing bottoms for
your child as they must conform to our uniform guidelines.

SHIRTS: Students can wear either a red, white or navy WHCS logo polo shirt,
plus girls can wear the white WHCS logo camp shirt (overblouse). Shirts must
be purchased through the WHCS uniform supplier
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Students can wear any WHCS T-shirt (except P.E. T-shirt) on Fridays once a
month on jeans day (see school calendar). These will be available for purchase
through the school office. A flyer will be sent home at the beginning of the year
telling parents how to purchase a WHCS T-shirt.

COLD WEATHER DRESS:

Cold weather guidelines only apply during the months of December through Feb-
ruary when the forecasted low temperature for Winter Haven is 49 or below. The
Principal has at his discretion the authority to allow cold weather dress guidelines
on unseasonably cool days during other months.

Indoor Wear:

On cold days students may wear a solid color sweatshirt and/or sweater over
their uniform shirt. The sweater and/or sweatshirt must be clearly indoor wear,
not be distracting to the educational process (excessively bright, offensive, etc),
not clash with the uniform and may not have a hood of any kind. The sweater
and/or sweatshirt must be free of any writing except a brand name logo, which is
to be no larger than 2x2 inches.

Students are allowed to wear a long sleeve shirt underneath their uniform shirt.
The shirt underneath the uniform shirt must be the same color as the polo uni-
form shirt. The student is not allowed to remove the undershirt during the school
day. The shirt should be of a similar material as the polo shirt and not have any
writing on it, or be of a spandex type material. Turtle necks are not allowed.

Outside Jackets: Students can wear any jacket to school for outside play (no
inappropriate logos or wording, of course). However, these jackets cannot be
worn inside the classroom.

PANTS, SHORTS, SKIRTS, SKORTS, SCOOTERS, CAPRI PANTS:

Uniform pants/skirts/shorts that meet the guidelines below are approved to be
worn as part of the WHCS school uniform.

1. Items may be purchased from any school uniform supplier as long as the
garment is labeled as a school uniform product and is consistent with
school uniform styles (no excessive pockets, no name brand tags, etc.).

2. All items must be either solid navy blue or solid khaki in color

3. Students in K5 may have an elastic “pull over” style bottom; all other stu-
dents must have a bottom with appropriate clasps, buttons or snaps.

4. All items must be neat, clean, fit appropriately, and be absent of signs of
excessive weatr.

5. Allitems must not have any embroidery or markings from previous
schools.

6. Unless noted below, the bottom may be either pleated or flat style.
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Girls:

Skirt

Skort or Scooter

Shorts

Pants/Slacks

Capri’s

. Jumper *

* Due to the various styles of uniform jumpers the only approved jumper is the
IZOD brand solid navy blue or khaki jumper, which is available on JC Pen-
ney.com.

ouALNE

Boys
1. Shorts
2. Pants/Slacks

Shorts must be fingertip length and skirts, scooters and skorts must be no
shorter than 2” above the top of the knee cap.

Students can wear blue jeans, blue jean shorts or blue jean Capri pants (girls) on
Fridays once a month (see school calendar). All jeans must be modest, fit ap-
propriately, and have no holes or tears.

BELTS: Belts must be worn with pants, shorts, scooters or Capri pants. Belts
are not required on jeans/T-shirt Fridays once a month, or for girls when the
WHCS logo white camp shirt (overblouse) is worn. Belts must be plain (no glit-
ter or decoration of any kind) and either navy, black, or brown.

SOCKS/TIGHTS: Socks should be plain white, navy, black or red. White, navy
or red tights can be worn by girls. No distracting decorations are allowed (such
as SpongeBob, Hannah Montana, etc.) Tights must be footed.

SHOES: All shoes must be close-toed and coordinate with the colors of the uni-
forms. The following are not allowed: sandals, flip flops, backless footwear of
any kind, or boots. For safety reasons, shoe heels should be no higher than 1”.
Shoes must be clean and neatly tied or fastened with Velcro, where applicable.

OTHER GENERAL GUIDELINES:

Uniform clothing is not to be torn or faded. Children should be encouraged to
take pride in their appearance.

No caps or hats may be worn inside the school.
No tattoos (including washable, temporary).

No body piercings of any kind. (Girls may have pierced ears, see guidelines un-
der “GIRLS”.)
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Pants, shorts, Capri pants, skirts, scooters and skorts must be worn at the wais-
tline.

SPECIAL, KINDERGARTEN ONLY: Elastic waistband pants and shorts with-
out belt loops may be worn by K5 students for ease in going to the restroom.
Pants or shorts must be khaki or navy and “uniform brand” or “uniform style”. If
K5 students wear regular uniform pants or shorts (non elastic waist with belt
loops), a belt must be worn. Elastic waist pants and shorts are available on our
school uniform website in toddler sizes only.  Shorts purchased elsewhere
should be fingertip length.

GIRLS’ UNIFORM GUIDELINES, K5- 8TH GRADE

Red, white or navy WHCS logo polo shirts or white WHCS logo camp shirt
(overblouse) can be worn with the following:

(1) Khaki or navy skirts, shorts, scooters, skorts, Capri pants, slacks/
pants, or I1zod brand solid navy blue or khaki jumper.

(2) Blue jeans, blue jean Capri pants or blue jean shorts on Fridays
once a month (see calendar) A WHCS T-shirt (not P.E.) can be worn
on these Friday’s. Shirts do not have to be tucked in on these Fridays.
Belts are not required on monthly jeans Fridays when shirts are un-
tucked.

7. GIRLS ‘ CHAPEL CLOTHES: Girls must wear khaki or navy skirts, scoo-
ters, skorts, or 1zod brand solid color (navy blue or khaki) jumper on
Chapel Day (Tuesday grades K-5 and Thursday grade 6-8). ltems may be
purchased from any school uniform supplier as long as the garment is la-
beled as a school uniform product and is consistent with school uniform
styles (no excessive pockets, no name brand tags, etc.).

Girls can wear any WHCS uniform shirt. The WHCS logo camp shirt (over-
blouse) is not required to be tucked in. On extremely cold days, girls can wear
long pants on Chapel Day.

MAKEUP: Makeup is not appropriate for elementary school (K5 — 5th grade).
Girls in middle school may wear natural- looking makeup. Bright colored or ex-
treme nail polish is not allowed (black, blue, glitter, stripes, etc.).

HAIR: Hair coloring or hairstyles that are a distraction to learning are not al-
lowed. Hair paint is not allowed.
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JEWELRY FOR GIRLS:

K5 — 5TH GRADE: Small earrings are permissible for K5 — 5th grade girls
and limited to two earrings per earlobe (no other part of the ear). Play
and/or “dress up” jewelry is not allowed. Necklaces are limited to 18”.

GRADES 6 — 8: Middle school girls are allowed to wear earrings that fit
within a %" circle or dangling earrings that hang no further than 3" from
the earlobe. Middle school girls are limited to two earrings per earlobe (no
other part of the ear). Excessive jewelry is not allowed. Any jewelry that
is a distraction to learning will not be allowed. Necklaces are limited to 18”
in length.

BELTS AND TUCKING IN SHIRTS: When wearing shorts, scooters, Capri pants,
or pants with a WHCS polo shirt, girls must tuck in their shirt and wear a belt.

WHCS logo camp shirts (overblouses) do not need to be tucked in and girls
do not have to wear a belt when these are worn. When skirts or skorts are
worn, except with the WHCS logo camp shirt (overblouse), girls must tuck
in their shirts, but no belt is required since the skirts and skorts do not
have belt loops.

BOYS’ UNIFORM GUIDELINES, K5 — 8TH GRADES

Red, white or navy WHCS logo polo shirts can be worn with the following:

(1) Khaki or navy pants or shorts. They must be “uniform brand” or
“uniform style” (no excessive pockets, name brand tags, etc.)

(2) Blue jeans or blue jean shorts on Fridays once a month (see
school calendar). A WHCS T-shirt (not P.E.) can also be worn on
monthly jeans/T-shirt Friday’s. Shirts can be untucked on monthly
jeans/T-shirt Fridays. Belts do not have to be worn on these Fridays.

(Boys can wear a white or matching color short sleeve undershirt under their
shirts, if desired -- no turtlenecks. The bottom button of polo shirts must be but-
toned at all times.)

BELTS AND TUCKING IN SHIRTS: All shirts must be tucked in and a belt must
be worn on all days except jeans/T-shirt Fridays once per month.

CHAPEL DAY CLOTHES: Boys must wear long pants on Chapel Day. Boys
can wear any WHCS logo uniform polo shirt (not T-shirt) on Chapel Day.
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HAIR (Boys): Hair must be neatly trimmed and no longer than the top of the
uniform shirt collar in the back. Hair should not cover more than the upper half of
the ear. Hair coloring or hairstyles that are a distraction to learning are not al-
lowed. Hair paint is not allowed. Hair must be a natural and uniform color. No
braids, ponytails or shaved heads are allowed for boys.

JEWELRY (Boys): Boys are to wear no jewelry except watches. Any watches
that are a distraction to learning will not be allowed (no beeping).

GIRLS AND BOYS PHYSICAL EDUCATION UNFORMS, GRADES 6 — 8
Students in grades 6 — 8 must dress out for P.E. class on Monday, Wednesday
and Friday each week. WHCS logo athletic shorts and WHCS logo P.E. T-shirt
must be worn on P.E. days with tying or Velcro (not slip-on) athletic shoes and
socks. Girls may wear skorts or scooter if denominational beliefs prohibit shorts.
(This must be documented by a letter from the parents.) Failure to dress out will
result in a lower P.E. grade. For every three times the student does not dress
out, the grade will be dropped one letter grade for the nine-week period. In cold
weather a sweat suit of any color may be worn over P.E. shorts and shirt for out-
side P.E.

DRESS CODE FOR PRESCHOOLERS
» Preschoolers may wear the standardized dress for K - 3rd grade. The
standardized dress code is not a requirement for 3 and 4-year-olds, but
the general dress codes concerning make-up, jewelry and hair are appli-
cable. Parents are requested to use discretion in dressing their children
properly. Clothing should be worn that children can button or snap without
the teacher's help when going to the bathroom. If girls wear dresses, it is
recommended that shorts be worn underneath.
Shirts and blouses should not display slogans; pictures or advertising that
would be inappropriate for a Christian school.
For safety reasons, no cowboy boots or tall boots with sharp toes or high
heels should be worn.
Socks or footed-tights must be worn with all closed-toe shoes (athletic
shoes recommended). Sandals are not allowed.
Each child should keep an extra set of clothes, including underwear and
socks in a plastic bag in his/her backpack or classroom.

YV VWV VYV V¥V
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IX. DISCIPLINE

GENERAL STUDENT CONDUCT GUIDELINES
(See Appendix for Grade-Related Guidelines)

As a Christian school, we teach the values and principles set forth in the Bible.
We expect the children to act in a Christ-like manner. This means students will
respect the school staff and other students. There will be no fighting (including
play fighting), bullying, or vulgar behavior. Absolutely no bad language or impro-
per gestures will be permitted. No drugs, alcohol, or tobacco are allowed. De-
facing or destruction of property will not be permitted. Loud talking and running
are not allowed in the halls. Chewing gum is not permitted at school, inside
or outside the building or at extended care. Students must observe dress
guidelines. Complete cooperation is expected from students and parents in sup-
porting all school rules and policies.

The following items are not permitted at school or extended care. It is also im-
possible for teachers to have time to screen all music or information downloaded
to electronic items or copied onto CD'’s.

Items Not Allowed at School

-Portable DVD players -Handheld games, like Game-Boys
-1 Pod’s, MP3 players -Portable CD players or radios
-Cell Phones -Other electronic equipment or gadgets
-Watches that beep or alarm -Toys of any kind (except when teacher
- White-Out has asked for Show-N-Tell)
-Gadgets that look like toys - Magazines

(Includes items tied or hung on - Weapons, bullets (real or toy)

book bags, lockers or pencils)

If a student is found to have any of these or similar items in their possession, the
item will be confiscated and returned only to that student’s parent. Continuing to
bring these items will be disciplined as disobedience.

LEVELS OF DISCIPLINE

(The discipline code, while not all-inclusive, applies to activities at school and
away from school including, but not limited to, drugs, alcohol, tobacco, porno-
graphic material, vulgar language, internet activity and other items listed. Stu-
dents who become involved in a permissive/perverted lifestyle will be expelled
from Winter Haven Christian School. This is at the discretion of the Administra-
tion and/or school board.)

CLASSROOM DISCIPLINARY ACTIONS may include checks, name on board,
detention, teacher/student conferences, time-out, loss of privileges, writing sen-
tences or essays, copying appropriate scriptures, phone calls/conferences with
parents, or notes home.
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PRE-PADDLING LETTER: Given for repeated or excessive offenses including,
but not limited to breaking classroom rules, disobedience, talking, lying, disres-
pect, racial or ethnic remarks, disruptive behavior, cheating, stealing, first offense
of throwing items that damage fire sprinklers and cause property damage, etc.
When a student has reached the limit set by the school within a nine-week period
of time (not necessarily a 9-week grading period) or has established a pattern of
behavior, this letter will be sent home to parents.

AUTOMATIC PADDLING BY PARENT AT SCHOOL.:

A paddling consists of three swats administered by the parent and
witnessed by the Administrator.

Any use of profanity or vulgar language

Use of God's name in any disrespectful manner (not limited to cursing)

Vulgar gestures or vulgar body movements

Defiance of teacher or Administrator, or any supervising adult

Leaving campus without parental permission; skipping school

Defacing or destruction of school property, including fire sprinkler damage (stu-

dent must pay the cost of damaged property). The extent of damage may re-

guire suspension or expulsion.

7. For repeated or excessive classroom offenses including, but not limited to break-
ing classroom rules, fighting, disobedience, talking, lying, disrespect, disruptive
behavior, cheating, stealing, etc., in a 9-week period of time given after a student
has already received pre-paddling letter.

8. Threatening or intimidating another student with no remorse.

9. Public display of affection with another student at school.

ogprwWNE

SUBJECT TO UP TO THREE DAYS SUSPENSION:

(While on suspension, grades for work missed and made up
will be lowered 10 percentage points.)

1. For second or additional offenses in a 9-week period of time.

2. Profanity or vulgar language, using God's name in a disrespectful manner, use of
vulgar gestures or vulgar body movements.
Defiance of teacher, Administrator or any supervising adult.

For repeated or excessive classroom offenses including, but not limited to break-
ing classroom rules, fighting, disobedience, talking, lying, disrespect, disruptive
behavior, public display of affection for another student, destruction of property,
etc., in a 9-week period of time after a student has already received a paddling at
school.
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SUBJECT TO THREE DAYS OF SUSPENSION OR EXPULSION:

Continued incidents of defiance of a teacher, Administrator, or any supervising

adult, when student has already received a paddling.

Possession or use of tobacco on campus

Possession of matches or lighter on campus

Inappropriate touching

Continuous discipline problems

Possession of pornographic materials

If, in the opinion of the school, a student is a threat to the safety and welfare of

other students. Student may also be required to have a psychological evaluation

or counseling.

8. Defacing or destruction of school property (Student must pay cost of damaged
property.)

9. Possession or use of illegal drugs or alcohol on campus (Drug testing will be re-
quired at a reputable lab at the expense of the parent.).

10. Possession of weapons (including pocket knives or other sharp objects)

11. Posting any unauthorized comments or photos about Winter Haven Christian

School, a teacher and/or faculty member (past or present), or student on the in-

=
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ternet.

12. Posting any threats, inappropriate pictures, and/or coarse language on the inter-
net.

13. Refusal by parents to paddle student at school when required by the administra-
tion.

14. Refusal by parents to meet with administration and/or teachers after several re-
guests were made.
15. Refusal by parents to sign a discipline notice and/or dress code violation.

PATTERN OF MISBEHAVIOR:

Sometimes a pattern of misbehavior develops, where the student has an ongoing prob-
lem but does not reach the level of warnings required to receive the first note home. The
teacher will send the first note home and will continue in proper order.

SEARCHES

The school administrator has the right to search, with or without cause, for illegal or un-
authorized materials, including backpacks, purses, wallets, pockets, lockers, desks, etc.

APPROVED ALTERNATIVE TO PADDLING

Parents who are totally opposed to paddling their child at home or school must inform
the school prior to the start of school. Such parents must submit a written plan of dis-
cipline before school starts, subject to the approval of the Board of Directors. At the time
when a paddling would normally be given, this approved plan would be followed.
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MODIFICATION AND EXCEPTIONS TO POLICIES

The Board of Directors reserves the right to modify policy at its discretion when it is in
the best interest of the school. An exception to the policy for one is not meant as an ex-
ception in the policy for anyone else.
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MATTHEW 18 PRINCIPLE FOR SOLVING SCHOOL PROBLEMS
BY DR. PAUL A. KIENEL

The "me generation" philosophy of "I'll do it my way" sometimes spills over into
the Christian community. For example, when differences develop between indi-
viduals some Christians take matters into their "own hands" and by-pass the Bib-
lical procedure of solving problems.

A Christian school is made up of people--parents, administrators, teachers and
students. Like any other collection of earthly mortals, the people associated with
a Christian school have the potential for misunderstanding, disagreement and
even wrongdoing. Nevertheless, it is God's will that we live and work together in
harmony. Jesus said, "A new commandment | give unto you that ye love one
another; as | have loved you, that ye also love one another. By this shall all men
know that ye are my disciples, if you have love one to another.” (John 13:34-35)

Due to our human nature we may at times irritate others, resulting in misunders-
tandings or strong disagreements. In Matthew 18:15-17 Jesus gives His formula
for solving person-to-person problems. | call it "the Matthew 18 principle" for
solving school problems. The following are the words of Jesus:

"Moreover if thy brother shall trespass against thee, go and
tell him his fault between thee and him alone: if he shall
hear thee, thou has gained thy brother. But if he will not
hear thee, then take with thee one or two more, that in the
mouth of two or three witnesses every word may be estab-
lished. And if he shall neglect to hear them, tell it unto the
church: But if he neglect to hear the church, let him be unto
thee as a heathen man and a publican.”

There are several clear principles that Jesus taught in solving people-to-people
problems:

One: KEEP THE MATTER CONFIDENTIAL. The very pattern of sharing the
problem only with those directly involved establishes the principle of confidentiali-
ty. The Bible has much to say about those who gossip or malign others with their
words. "A hypocrite with his mouth destroyeth his neighbor: but through know-
ledge shall the just be delivered.” (Proverbs 11:9)

Two: KEEP THE CIRCLE SMALL. "......if thy brother shall trespass against
thee, go and tell him his fault between thee and him alone...." The first step and
most often the only step needed in solving a person-to-person problem is for one
of the two people involved to initiate face to face dialogue. Most problems are
solved at the two people level.

Three: BE STRAIGHTFORWARD. "....TELL HIM HIS FAULT...." Jesus tells us
to be forthright and to love honestly. Sometimes it is difficult to be straightfor-
ward and tell someone the very heart of the matter. But restoration and im-
provement can only come when the issues are

lovingly yet clearly presented. The Scripture says "...faithful are the wounds of a
friend...." (Proverbs 27:6)
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Four: BE FORGIVING. "....if he shall hear thee, thou hast gained thy brother."
This implies that once the matter is resolved we should wholeheartedly forgive
and restore the person whose fault has offended us. Galatians 6:1 reads "....if a
man be overtaken in a fault, ye which are spiritual, restore such a one in the spirit
of meekness; considering thyself, lest thou also be tempted.”

As | mentioned earlier, most school problems are resolved at the two people lev-
el. Forgiveness and restoration is the normal happy conclusion. But what is the
Matthew 18 principle if the individual will not "hear" you, or openly disagrees with
your version of the problem? Let's say you are a parent of a student in a Chris-
tian school. You are unhappy with a teacher because you believe your child is
being treated unfairly in the classroom. The two of you have met and talked to-
gether and you are not satisfied with the outcome of your discussion. What is the
next step in the Matthew 18 principle?

Five: THE PARENT AND TEACHER SHOULD AGREE TO SHARE THE
MATTER WITH THE SCHOOL ADMINISTRATOR. At this stage the counsel of
Jesus would be "...take with thee one or two more, that in the mouth of two or
three witnesses every word may be established.” Both parent and teacher
should rehearse their version of the issue or issues with the school's administra-
tion. Each person should come to the meeting in a spirit of prayer and humility,
willing to submit to the Lord's will in the matter and also willing to submit to
reproof and correction if needed. Those of us who bear the name of Christ
should joyfully conform to the will of Christ. An open and honest discussion
among people who are sensitive to godly principles will most often reach and
amiable solution.

| estimate that 80% of school problems are solved at the two people level.
Another 18% of school problems are solved at the three and four people level
which includes the school's administration. This leaves 2% to be resolved at the
level of the school board. The board represents the church or church communi-
ty. Let's say a problem now exists and is not solvable by the normal channels of
communication and established school policy. What is the next step in the Mat-
thew 18 principle?

Six: THE SCHOOL ADMINISTRATOR SHOULD EXPLAIN THE PROBLEM TO
THE CHAIRMAN OF THE SCHOOL BOARD. THE CHAIRMAN WILL DECIDE
HOW THE MATTER WILL BE PRESENTED TO THE BOARD. Depending on
the complexity of the problem, it may be appropriate for the board chairman to
request that all persons involved be present at a school board meeting. The goal
of such a high-level meeting is 1) a clear understanding of the problem; 2) solv-
ing the problem; 3) reproof and correction if necessary; and 4) forgiveness and
wholehearted restoration of those who have made amends.

In summary, the Matthew 18 principle requires that parents talk to teachers about
student problems before they talk to administrators. If unresolved at the two
people level, the matter is prayerfully and in an orderly fashion moved upward in
the school organizational structure. This is the Lord's way of solving people-to-
people problems.
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A Christian school is a ministry in Christ's name. Everything that is done in the
context of the school must be done Christ's way. The world's methods of solving
school problems are inappropriate. The idea of suing the school of persons in
the school is a secular idea that has no place in the Lord's work. The Bible is
clear on this. "Dare any of you, having a matter against another, go to law before
the unjust, and not before the saints?" (I Corinthians 6:1)

Satan would like to destroy the normal flow of harmony and good fellowship in
Christian school education. That is not possible if all of us follow the Matthew 18
principle of solving school problems.
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PRESCHOOL DISCIPLINE GUIDELINES
CLASSROOM RULES

| will raise my hand and wait to be called on before speaking.

| will stay in my seat unless | have permission to get up.

| will keep my desk and classroom neat and respect the property of others.
| will show respect and kindness to others in my words and actions.

| will be a good worker and follow my teacher’s instructions.

agrwnE

ADMINISTERING POSITIVE DISCIPLINE

Discipline will be approached from a positive viewpoint. The purpose of discip-
line is to change bad behavior into good behavior. In pre-school classes, the fol-
lowing positive system will be used:

1. Teachers will give verbal praise, write students’ names on the board or put
stickers on a chart when they do something right or good. They may not
all be recognized every day. The list may be continued the next day.
Parents and students need to understand that every student may not have
their name on the board every day, but that doesn’t mean they were “bad”
that day. A system is set up to insure that every student will receive posi-
tive reinforcement.

2. If achild breaks rules on the positive system, they are corrected (ver-
bally, touch on the arm, a stern look). If the problem persists after several
warnings, a note will be sent home such as “Johnny needs to work on not
talking during work time”.

3. If the teacher finds that the positive method will not work with some stu-
dents, she will follow the alternate “check” system plan listed below:

CHECK SYSTEM

If the positive system does not work with every student, we will continue to use
the positive system for those with whom it does work. Others will be put on the
“check” system. Checks will be given for broken class rules. The name will be
written down in a box on the chalkboard or on a check chart. This procedure will
be followed:

1. Name will be written down after warning is given.

2. Repeated offense on the same day - one check (1 minute time-out in
classroom or playground)

3. Next offense on same day -- 2nd check (2 minutes time-out in classroom
or playground)

4. Next offense on same day -- 3rd check (5 minutes time out in classroom
or playground)

5. Next offense on same day -- 4th check (10 minutes time out in classroom
or playground and note home).

6. Next offense on same day -- A pre-paddling letter is sent home. If a pre-
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paddling letter has already been sent home within the last nine weeks
of time, the student is sent to the office with a discipline slip and the par-
ent is called to come to the school to paddle. If this becomes a continuing
problem and the student reaches this level again in nine weeks, the next
step is a possible suspension. Conferences with the parents may be
needed.

Note: On days when a student gets his name on the board or check chart
with 4 checks, the teacher will write a note about his/her behavior, such

as: “Johnny needs to work on....”.

The student goes back to the positive system the next day. If they
appear to be having discipline problems early in the day, the teacher will
likely not wait as long as before to put them back on the check system.
Each student has a chance to start over every day.

Playground: If students do not follow playground rules after being
warned, they will sit in time-out for five minutes.

Within the discipline program of Winter Haven Christian School, three guid-
ing principles will always be applied as the staff/teachers help preschool
students:

Our childcare facilities will ensure that age-appropriate, constructive
disciplinary practices are used for children in our care.

1. Children shall not be subjected to discipline, which is severe,
humiliating or frightening.

2. Discipline shall not be associated with food, rest, or toileting.

3. Spanking by school staff or any other form of physical punish-
ment is prohibited.

(revised 12/27/07)
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K-5, 1ST AND 2ND GRADES DISCIPLINE GUIDELINES
CLASSROOM RULES

| will raise my hand and wait to be called on before speaking.

| will stay in my seat unless | have permission to get up.

| will keep my desk and classroom neat and respect the property of others.
| will show respect and kindness to others in my words and actions.

| will be good worker and obey my teacher’s instructions.

ADMINISTERING POSITIVE DISCIPLINE

Discipline will be approached from a positive viewpoint. The purpose of
discipline is to change bad behavior into good behavior. Students will be
praised for good work and good behavior.

Teachers will write students’ names on the board when they do something
right or good. They may not all be recognized every day. The list may be
continued the next day. Parents and students need to understand that
every student may not have their name on the board every day, but that
doesn’t mean that they were “bad” that day. A system is set up to insure
that every student will receive positive reinforcement.

Other positive reinforcement methods will be incorporated along with the
name-on-the-board method.

If a child breaks rules on the positive system, they are corrected (ver-
bally, touch on the arm, a stern look). If the problem persists after warn-
ings, a note will be written in the homework notebook such as “Johnny
needs to work on not talking during work time”. (Since K-5 does not have
homework notebooks, a separate note may be sent home.) These notes
and the teacher’s general opinion of their behavior will determine their
grade.

If the teacher finds that the positive method will not work with some stu-
dents, she will follow the alternate “check” system plan listed below:

CHECK SYSTEM

If the positive system does not work with every student, we will continue to use
the positive system for those with whom it does work. Others will be put on the
“check” system. Checks will be given for broken class rules. The name will be
written down in a box on the chalkboard or on a piece of paper.

This procedure will be followed:
Name will be written down on a clipboard check chart after warning is given.

. Repeated offense on the same day -- one check.
. Next offense on same day -- 2nd check and a consequence.

Next offense on same day -- 3rd check - A classroom privilege taken
away.

Next offense on same day -- 4th check - Note to parents.

Next offense on same day -- 5th check - A pre-paddling letter is sent
home. If a pre-paddling letter has already been sent home within the
last nine weeks of time, the student is sent to the office with a discipline
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slip and the parent is called to come to the school to paddle. If this be-
comes a continuing problem and student reaches this level again in nine
weeks, the next step is a possible - suspension. Conferences with the
parents may be needed.

The student will be told what rule he has broken and that he has a check. On
days when a student gets his name on the clipboard with 4 checks, the teacher
will write a note about his/her behavior in the homework notebook, such as:
“Johnny needs to work on . . . Please talk to him.”

The student goes back to the positive system the next day. If they appear to
be having discipline problems early in the day, the teacher will likely not wait as
long as before to put them back on the check system. Each student has a
chance to start over every day.

Playground: If students do not follow playground rules after being warned, they
will sit in time-out for five minutes.

GRADING FOR THE CHECK SYSTEM

Conduct grade is determined by the number of notes sent home, pre-paddling
notes, and paddlings or suspensions for bad behavior, plus the teacher’s obser-
vation and opinion of the student’s overall behavior. On the report card, checks
in the section under conduct will reflect problems addressed in notes that have
been sent home.

Unfinished work (will be graded under academic work and not conduct): If a
child does not finish his work, they may be required to miss part of outside play
or lose some other classroom privilege. The teacher may also choose to send
the work home. A note such as the following will be attached:

Your child should have finished this work in class today, but
did not. Therefore, he/she must finish it for homework and re-
turn it tomorrow.

Reason for not finishing

These papers must be returned tomorrow! Tomorrow’s work
is often on the back of the papers.

(revised 12/27/07)
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DISCIPLINE GUIDELINES FOR 3RD, 4TH, AND 5TH GRADES
CLASSROOM RULES

| will raise my hand and wait to be called on before speaking.

| will stay in my seat unless | have permission to get up.

| will keep my desk and classroom neat and respect the property of others.
| will show respect and kindness to others in my words and actions.

| will be a good worker and obey my teacher’s instructions.

ADMINISTERING POSITIVE DISCIPLINE

Discipline will be approached from a positive viewpoint. The purpose of discip-
line is to change bad behavior into good behavior. In third, fourth, and fifth
grades the following positive system will be used:

agrwnE

1. Teachers will write students’ names on the board when they do something
right or good. They may not all be recognized every day, but they will all
be equally recognized. The list may be continued the next day.

2. Other positive reinforcement methods will be incorporated along with the
name-on-the-board method.

3. If a child breaks rules on the positive system, they are corrected (verbally,
touch on the shoulder, a stern look). If the problem persists after warn-
ings, a note will be written in the homework notebook such as “Johnny
needs to work on not talking during work time”. Conduct grade will be
based on number of notes home and teacher’s overall view of their beha-
vior.

4. If the positive method does not work with some students, the alternate
“check” system plan listed below will be followed:

CHECK SYSTEM

If the positive system does not work with every student, we will continue to use
the positive system for those with whom it does work. Others may be put on the
“check” system for the day. Checks will be given for broken class rules. The
name will be written in a box on the chalkboard or on a piece of paper.

This procedure will be followed:

1. Name will be written down after warning is given.

2. Next offense on the same day -- one check and assigned a consequence.

3. Next offense on same day -- 2nd check and assigned a consequence.

4. Next offense on same day -- 3rd check and teacher note home to parent
in homework notebook: “Johnny needs to work on not talking at inappro-
priate times”.

5. Next offense on same day -- 4th check and pre-paddling letter sent home.
If a pre-paddling letter has already been sent home within the last
nine weeks of time, the student is sent to the office with a discipline slip
and the parent is called to come to the school to paddle. Conferences
with the parents may be needed. The next step is possible suspension.
See pages 23-24 (Family Handbook) for other offenses or automatic pad-
dling notes.
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The student goes back to the positive system the next day. If they appear to
be having discipline problems early in the day, the teacher will likely not wait as
long as before to put them back on the check system. Each student has a
chance to start over every day.

CONSEQUENCES: Consequences may be writing the rule 10 or 20 times, miss-
ing 10 minutes of recess time, doing extra work, or copying an appropriate scrip-
ture verse as is determined appropriate by the teacher and approved by the
board/administration.

PATTERN OF MISBEHAVIOR: If a pattern of misbehavior develops, the teach-
er will administer the 3" infraction consequence (Note Home) and will continue in
proper order.

CONDUCT GRADING FOR THE CHECK SYSTEM

Conduct grades will be given for each week and averaged for a 9-week grade. It
is determined by checks for the week:

0 - 2 =Weekly grade of A

3 -5 =Weekly grade of B

6 - 7 = Weekly grade of C

8 - 9 (or have received a pre-paddling note) = Weekly grade

10 or More (or have received a paddling or suspension)* = Weekly grade of F

*(For an automatic paddling for bad language, a grade of “D” may be given for
the week instead of an “F”.)

Unfinished work: If a child does not finish his class work, it will be sent home
with them to be done as homework in addition to the regular homework assigned.

(revised 12/27/07)
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MIDDLE SCHOOL DISCIPLINE PROCEDURES
CLASSROOM RULES

| will raise my hand and wait to be called on before speaking.

| will stay in my seat unless | have permission to get up.

| will keep my desk and classroom neat and respect the property of others.
| will show respect and kindness to others in my words and actions.

| will be a good worker and obey my teacher’s instructions.

POSITIVE REINFORCEMENT: Discipline will be approached from a positive
viewpoint. The purpose of discipline is to change bad behavior into good beha-
vior, not merely to catch a student doing something wrong. Verbal praise and
notes to parents will positively reinforce good behavior and good work.

ADMINISTERING DISCIPLINE: When positive reinforcement does not correct
the discipline problems of students, the following system will be used. Each
teacher will keep their discipline infractions separate from the others.

agrwnE

Number of Infractions

In One Day Consequence
1 Free Warning
2 Name Written on Clipboard Chart (first check)
3 Note Home to Parents (second check)
4 Pre-Paddling Note Home & Detention (third check)

Note: If a pre-paddling note has already been sent home anytime
within the last nine weeks when this last level is reached, the student is
sent to the office with a discipline slip and the parent is called to come
to the school to paddle the student.

If a paddling has already been done and the student reaches the 4th
infraction in one day again within nine-weeks of time from the first pre-
paddling note, the student will be sent to the office with a discipline slip
and is subject to suspension (See Levels of Discipline in the Parent-
Student HandBook for other offenses and automatic paddling notes.)

WEEKLY CONDUCT GRADE: Only one conduct grade will be given that is an
average of grades from all academic teachers. P.E./Computer /Music teachers
will not give a conduct grade because participation/cooperation/conduct are al-
ready considered in the assessment of the class grade.

Weekly conduct grade:
0- 2 Checks = A 3-5Checks =B 6 -7 Checks =C
8 - 9 Checks (or have received a pre-paddling note) = D

10 or more Checks (or have received a paddling or suspension) = F

*(For an automatic paddling for bad language, a grade of “D” will be given for the week instead of
an “F".)

PATTERN OF MISBEHAVIOR: If a pattern of misbehavior develops, the teacher will administer
the 3" infraction consequence (Note Home) and will continue in proper order.

(revised 12/27/07)
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Winter Haven Christian School ’
Traffic Pattern for Drop-Off
and Pick-Up of Students
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2:45 p.m.
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drop-off
8-8:15a.m.)
(Playground)

Rainy day pick-up at 3:00 p.m. is at the South Hallway Entrance for 3rd—8th and at the North Hallway Entrance for K5-2nd.
Parents must park and go inside the building to pick up preschoolers. They are not allowed to wait in the pick-up lines.
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